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Undergraduate Satisfactory Academic Progress (SAP) Appeal Checklist
Undergraduate SAP Requirements:
Full-Time* Undergraduate students
receiving Federal aid must…
(*includes all students enrolled full-time
for either the fall or spring semesters)

Part-Time Undergraduate students
receiving Federal aid must…
Full-Time Undergraduate students
receiving institutional Merit aid
must…













Maintain a minimum cumulative GPA of 2.0 or better
Complete at least 24 credits within the fall and spring semesters
Complete at least 66.67% of all cumulative attempted credits
Complete the degree program within 7.5 years.
Maintain a minimum cumulative GPA of 2.0 or better
Complete at least 66.67% of all cumulative attempted credits
Complete the degree program within 7.5 years.
Maintain a minimum cumulative GPA of 3.2 or better
Complete at least 30 credits within the fall and spring semesters
Complete at least 66.67% of all cumulative attempted credits
Complete the degree program within 7.5 years.

For the complete SAP Policy, please see: http://www.american.edu/financialaid/satisfactoryprogress.cfm
SAP Appeal Checklist:
Please note: Your SAP appeal will not be reviewed by the Financial Aid Appeals Committee until all of the following have been received:

□

Appeal letter that includes:
□ Detailed description of the extenuating circumstances that impacted your ability to meet the SAP requirements.
□ A plan of action indicating the specific steps you will be taking to address your extenuating circumstances to ensure
that you are meeting SAP requirements by December 2015.
□ Supporting documentation to confirm the extenuating circumstances and in support of your plan of action. The type of
document(s) you attach will vary depending on what you list in your appeal letter. For example, if you indicated a
medical issue in your letter, then you should attach a letter from your doctor confirming the medical issue existed, that
treatment was/is underway, and that you are able to return successfully to school. If you indicate that tutoring is a part
of your plan to get back on track, then a copy of your tutoring schedule or letter from your academic advisor may serve
as supporting documentation.

□

If you are exceeding the maximum time frame, your appeal letter must also include:
□ Plan of study indicating what courses are needed to graduate, when these will be taken, and your anticipated graduation
date.

Appeal Review Information:

All appeals must be submitted by the student. Appeals will not be accepted from parents or other third parties. Appeals may be
submitted via fax to 202-885-6064 or via email to financialaiddocuments@american.edu

Initial review of your appeal will occur within 7-10 business days of receipt. Our office will contact you if any documentation is
missing or more information is needed. Incomplete appeals will not be reviewed by the Financial Aid Appeals Committee until all
requested information has been received.

You will receive a communication by email to your student email account once an appeal decision has been made.

Please note you will need to meet all SAP requirements in the future, as second SAP appeals are unlikely to be approved.

