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Click the gear in the upper right corner.
Click settings.
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Click here to enable desktop notifications for Gmail. Learn more Hide

Settings = - Q-

Accounts and Import  Filters Forwarding and POP/IMAP Chat Web Clips Labs

Change account Change password
settings: Change password recovery options
Other Google Account settings

Import mail and Import fram Yahoo!, Hotmail, AOL or other webmail or POP3 accounts.

Coniact: Import mail and contacts

Learn more

Send mail as: - - “mgmail.com> make default

{Use Gmail to send from your other B .
N ; -_— - — ~ |@american.edu= default edit info  delete
au

Mail is sent through: mailout.american_e
Learn more g
Secured connection on port 465 using SSL

Add another email address you own

When replying to a message:
. () Reply from the same address to which the message was sent

® Always reply from default address (currently adam.christensen@american.edu)
{MNote: You can change the address at the time of your rephy. Learn mors)

Check email from other

Add a POP3 mail t
accounts (using POP3): a R

Learn more
‘ Using Gmail for work? Companies can power their email with Gmail for businesses. Learn more
Grant access to your Add another account
account:
{Allow others to read and sand mail ® Mark conversation as read when opened by others
on your behalf) ' Leave conversation as unread when opened by others
Learn more

Add additional storage: You are currently using 0.2 GB (1%) of your 15 GB.

Meed more space? Purchase additional storage

0.2 GB (1%) of 15 GB used ©2014 Google - Terms & Privacy
Manage Last account activity: 23 minutes ago

Details

Click Accounts and Import.
Click “edit info” next to your @american.edu address.
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Edit email address

Edit informationfor ~~  @american.edu
{your name and email address will be shown on mail that you send)

Name:  egm——

Email address: . @american.edu

|#*| Treat as an alias. Learn more

Specify a different "reply-to” address (optional)

| Cancel | | Save Changes

No changes are necessary on the first page.
Click Save Changes.
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https://mail.google.com/mail/u/1/?7ui=28&k=bcbd298834&view=cf&at=AF6bupNX1

Edit email address

Send mail through your SMTP server?

When you send mailas ~ @american.edu, the mail can either be sent through
Gmail or through american.edu SMTF servers.

® Send through Gmail (easier to set up)
1 Send through american.edu SMTF servers Learn maore

| Cancel | | « Back | | Save Changes

Click “Send through american.edu SMTP servers
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Edit email address

Send mail through your SMTP server?

When you send mail as ~ @american.edu_ the mail can either be sent through
Gmail or through american.edu SMTF servers.

i Send through Gmail (easier to set up)
» Send through american.edu SMTF servers Learn maore

You are currently using: secured connection on port 465 using S5L
To edit, please adjust your preferences below.

SMTP Server:

mailout.american_edu | Port: (465 *

Username:

Password: Edit vour password

| Cancel | | « Back | | Save Changes

httns-//mail oooale com/mailfudl

The server and port should be automatically filled out.
Enter your AU network username.
Click “Edit your password”.
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Edit email address

Send mail through your SMTP server?

When you send mail as ~ @american.edu, the mail can either be sent through
Gmail or through american.edu SMTF servers.

i Send through Gmail (easier to set up)
» Send through american.edu SMTF servers Learn maore

You are currently using: secured connection on port 465 using S5L
To edit, please adjust your preferences below.

Port:

SMTP Server: |mai|nut.american_edu

Username: | |

Password: ||

| Cancel | | « Back | | Save Changes

Enter your AU network password.
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¥ Should LastPass remember this password? Save Site §| Never... §§ Not Now JKx

Edit email address

Send mail through your SMTP server?

When you send mail as ~ @american.edu, the mail can either be sent through
Gmail or through american_edu SMTP servers.

1 Send through Gmail (easier to set up)
i Send through american.edu SMTF servers Learn more

You are currently using: secured connection on port 465 using SSL
To edit, please adjust your preferences below.

SMTP Server: |mai|uut.american_edu | Fort: @I
Username: |

Password: | ________ |

Checking credentials. Please wait. ..

| Cancel | | « Back | | Save Changes

Waiting for mail oooale com

Click “Save Changes”.
Your Gmail account should be able to send email using your
@american.edu email address.




