
Applicant Process for applying for 
SPA Leadership Program Undergraduate Certificate 

 
Once applicant logs into the Future Eagle Portal, they need to click APPLY ONLINE in the menu bar, or 
at the top of the My Applications section, they need to click on “Apply to a Special Program.” 

 

Once the applicant clicks one of the links, the applicant must scroll down to the Undergraduate Certificate 
section and click on the blue “SPA Leadership Program Application” button.  

 

Clicking on the button will start a new application for SPA Leadership. The following is a 
screenshot of the entire application. Once the applicant has filled out the whole application (note: 



all fields are required as indicated by the red asterisk), they must click the submit button for the 
application to register as a submitted application. Clicking Save will leave the application in a 
started status but not submitted. 

 



 

Once an applicant submits their application, the Future Eagle portal will take them back to the My 
Account page. The new application will appear at the top of the My Applications section with a status of 
“Submitted.” In the ACTION column, they can click “View” for additional actions. 



 

Clicking on “View” takes the applicant to the Supplemental Items and Documents page, where they can 
upload their 1-page résumé. 

 

Clicking on “Choose File” allows applicants to upload their résumé by opening a file explorer window 
where they can search for their résumé on their computer. Once they select the file on their computer, the 
file name will populate, and they will click the “Open” button to load the file to Future Eagle Portal. 

 

  



Once the 1-page résumé is uploaded, the applicant must click the “Upload” link to submit it to the portal. 

 

When the system finishes processing the file upload, it will return to the Supplemental Item page and 
show the résumé in a submission status as “Received” and the file. There is also an option for an applicant 
to remove and replace the file. 
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