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Samuel D. Sipkin 

720-841-4140 /sam.sipkin@gmail.com
Education
American University, School of International Service


         

                          December 2010
· Bachelor of Arts in International Studies
 Kent State University, Geneva, Switzerland





                                     Fall 2009
· Study abroad focused on European Politics, French and International Organizations
· Dean’s List

Relevant Professional Experience 
American University, Washington, DC
Accounting Technician, Office of the Controller






        Apr 2011 - Present
· Experience with Datatel – entering journal entries and pulling ledger reports
· Assist in the preparation and submission of quarterly SF-425s and other financial reports
· Familiar with federal online systems such as the DOJ Grant Management System (GMS) and Grant Payment   Request System (GPRS) as well as the DHHS Payment Management System
· Review budget data and expense transactions for accuracy 
· Communicate with sponsoring agencies and grant managers to resolve outstanding project issues
· Set up new accounts and close expired awards upon completion
Staff Assistant, School of International Service





        
     Feb 2011 – Apr 2011
· Utilized Datatel Colleague to update student records for the undergraduate advising office 
 AARP, Washington, DC





    
 
           
   May 2010 – Aug 2010
Government Relations and Advocacy Intern

· Conducted research on the Affordable Care Act, Wall Street Reform, and the Illinois budget crisis
· Updated AARP’s internal website using Contribute.
MADRE, Washington, DC






      
     
       Jun 2010 - Jul 2010
Human Rights Intern

· Researched and assisted in writing memoranda on human rights issues
· Prepared questions for state report hearings
· Dealt with issues concerning human rights abuses for state parties to the International Covenant on Civil and Political Rights
InterAction, Washington, DC
   




            
                               Jan 2010 – Apr 2010
Public Policy Intern

· Preformed research on issues ranging from climate change to global health to assist senior staff 
· Attended congressional hearings and other events in the area by organizations such as the National Press Club  
Office of Congressman Ed Perlmutter (D-CO), Washington, DC
             

                   Jan 2009 –Apr 2009
Legislative Intern

· Handled constituent correspondence by responding to questions and comments
· Served as the first point of contact and assisted anyone who came in for meetings or general inquires
· Attended congressional hearings and Congressional Research Service informational sessions
Leadership

· Volunteer, Kennedy Political Union




                               Aug 2007 –Dec 2010 
· Eagle Scout









                      June 2005
Computer & Language Skills
· Microsoft Word, Excel, PowerPoint, Outlook
· Basic HTML, Lotus Notes, Datatel Colleague 
· Intermediate French 
