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Good News

Filing your Free Application for Federal Student Aid (FAFSA) has never 
been easier.

This presentation will provide a step by step tutorial on:

• Identifying which FAFSA to complete

• Using the Data Retrieval Tool 

• Electronically Signing the FAFSA 



Filing the FAFSA

• Both Student and Parent (custodial) parent must obtain an FSA ID to 
sign the FAFSA electronically 
• If you already have one great!  You can use your current one.

• If you need a FSA ID go to fsaid.ed.gov

• You will need a Social Security Number to obtain and FSA ID 
otherwise you will be required to print sign and mail  the student and 
parent(s) signatures.



OBTAINING AN FSA ID
The FSA ID process consists of the following steps:

1. Enter your log-in information.

2. Provide your e-mail address, a unique username, and password, and verify that 
you are at least 13 years old.

3. Enter your personal information to include:
• Provide your Social Security number, name, and date of birth.
• Include your mailing address, e-mail address, telephone number, and language preference.
• For security purposes, provide answers to five challenge questions.

4. Submit your FSA ID information.

5. Agree to the terms and conditions.

6. Verify your e-mail address
• By verifying your e-mail address, you can use your e-mail address as your username when 

logging into certain ED websites. This verification also allows you to retrieve your username 
or reset your password without answering challenge questions.)



Which One?
There are two FAFSA options listed 

startNewen_USfafsa3670b5b5startNewen_USfafsa3670b5b5



Enter  a Save Key



Student Demographic Data



Student Financial Data

Did the student file 2015 taxes?

Required to file if:

• Earned $6300 or more during 2015?

• Had unearned income of $1050 or more?

If yes, complete the Data Retrieval Tool



Data Retrieval Tool



Link to IRS Data



Review 



Transfer IRS Data to FAFSA



Transfer Confirmation



Not Eligible for the Data Retrieval Tool

In some instances students and parents may not be eligible to use the 
DRT.  The most common reasons are:

-Married parents filed tax returns separately

-Tax filers amended the 2015 Tax Return 

-Filed a Puerto Rican or  a Foreign Tax Return



What You Will Need

If you are ineligible to use the Data Retrieval Tool you will be required 
to manually input the financial data for student and parent(s).  

The student and parent(s) will need:

• Financial statements of earnings during the 2015 calendar year
• W2, Pay Stubs, Employer Compensation statement

• Bank documents indicating any income interest, assets, dividends 

• Information on properties (not primary residence), investments etc.



Helpful Tools and Tips

If you are ineligible to use the Data Retrieval Tool you will be required 
to manually input the financial data for student and parent(s).  

Text in the boxes on the right side of the screen:

• Provides information on where the financial data may be located on 
you financial forms

• Defines unfamiliar terms 

• Direct you to additional resources to assist you in completing the 
FAFSA 



Inputting Parent Financial Data on the FAFSA



Inputting Parent Financial Data on the FAFSA



Inputting Student Financial Data on the FAFSA

Even if the student did not file (s)he, will be asked answer additional 
financial questions 



Inputting Student Financial Data on the FAFSA



Inputting Student Financial Data on the FAFSA



Signing the FAFSA with FSA ID



Signing the FAFSA without an FSA ID

Select the "other options to sign and submit" link  to print, sign and mail signatures



Questions

We are here to help!

Contact us at:

202-885-6500 

Facounselor@american.edu


