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 Learn about the benefits available to you
 Review where to find information
 Review the administrative process
 Learn about the Symmetry Calculator – to get an estimate of 

your net pay

Today’s Objectives



You and your legal spouse or same-sex domestic partner are 
eligible for university-sponsored educational benefits if:

• you have at least four months full-time employment with the university 
prior to the last day of late registration; and

• you are a full-time faculty member; or
• you are a regular, full-time staff member.

Tuition Remission Eligibility



To be eligible to use the education benefit in the following 
semesters you must have a full-time hire date of:

Spring 2022: 9/13/21 or earlier
Summer 2022: 1/13/2022 or earlier

Fall 2022: 5/2/2022 or earlier

2021/2022 Eligibility Hire Dates



To use the education benefit in the following semesters you must 
submit the tuition remission application and the online Hybrid 
Work Agreement by:

Spring 2022: 1/14/2022
Summer 2022: 5/13/2022

Fall 2022: 9/2/2022

2022 Application Deadlines



What Is Covered?
• A maximum of 8 credits per semester
• A maximum of 20 credits per academic year (fall, spring, summer)

Courses may not be taken during working hours unless you meet 
the criteria and have an approved:

• Hybrid Work Agreement*

*Due by the application deadline

Tuition Remission Coverage



Tuition Remission Coverage Exclusions
What Is Not Covered?

• Application, exam or matriculation fees
• Course or lab fees
• $50 administrative fee (non-refundable)

Some courses are not eligible 
The ineligible program list can be found on the HR education benefits 
webpage. The list includes:

• Instructional Revenue Center
• Online Partnership Programs
• Institutes, mini-sessions, inter-sessions, special sessions
• Summer: Internships/Co-ops, Independent Study/Reading



myAU Portal
myau.american.edu Portal Account:

 Access the tuition remission 
application under Work@AU (can 
also access through HR webpage)
 Access your student account under 

the Finances drop down



Online Tuition Remission Application



Online Tuition Remission Application



Online Tuition Remission Application
To Apply:
• Acknowledge the Policies, 

check the box and click, “I 
Agree.”

• Read and check each of the 
Procedures, and click, “Next.”

• Complete the online application.
• Click “Review,” and ensure that 

you’ve filled out the application 
accurately and completely.

• Click “Submit.”



Tuition Remission Approval Process

How The Process Works

• Enroll in classes first, then apply for Educational Benefits
• HR and Student Accounts verify eligibility
• Financial Aid posts the tuition benefits amount to your account
• If taking classes within work schedule, completed Hybrid Work 

Agreement is required



Eagle Finance Location



Eagle Finance Location



Tuition Remission Award Amount



Tuition Remission Taxation



What Is Taxable?

Per IRS regulations, graduate-level (and some undergraduate) education 
received as a benefit of employment is taxable.

• You, the employee, can exclude up to $5,250 of that benefit each tax 
(calendar) year.

Tuition Remission Taxation



What Is Taxable (cont’d)?

 Undergraduate Level Courses: 100% taxable for domestic partners

 Graduate Level Courses: 100% taxable. Eligible full-time faculty and staff 
receive $5,250 annually of tax-free graduate tuition. Applied to first 
semester you use the benefit in the calendar year. (Does not apply to 
domestic partners or spouses)

Tuition Remission Taxation



How Are These Taxes Applied?

• The first $5,250 of your graduate tuition for each calendar year is tax-
free (faculty and staff only). Once you’ve exhausted that allowance, the 
remainder of your graduate tuition is 100% taxable.

• Divide the total taxable amount over 3-months’ pay:
• Monthly employees: 3 pay periods.
• Bi-weekly employees: 6 pay periods.

Tuition Remission Taxation



Example (check tuition rate chart on AU website for actual rate for the 
semester)
If you take six graduate credits at $1,631 per credit, your tuition will be 
$9,786. The first $5,250 is tax-free, so the taxable tuition for the semester is 
$4,536 ($5,250 is applied first semester you take graduate courses in the 
calendar year).

• Bi-weekly: $756 added to taxable amount per pay period.
• Monthly: $1,512 added to taxable amount per pay period.

Tuition Remission Taxation



Example (check tuition rate chart on AU website for actual rate for the 
semester)
Once you’ve exhausted the $5,250…
If you take six graduate credits at $1,631 per credit, your tuition will be 
$9,786. This is your taxable tuition for the semester.

 Bi-weekly: $1,631 added to taxable amount per pay period.
 Monthly: $3,262 added to taxable amount per pay period.

Tuition Remission Taxation



When Are Taxes Applied?

Taxable Tuition is applied during the semester in which the employee 
receives the benefit:

• Spring: February, March and April
• Summer: June, July and August
• Fall: October, November and December

For bi-weekly employees, taxation will begin with the first paycheck that you 
receive in the scheduled month.

Tuition Remission Taxation



What Does This Mean For Me?

Taxation on remitted tuition can significantly reduce your net (take-home) 
pay. Specific amounts withheld take into account personal exemptions, pre-
tax benefits, Federal and State filing status, gross income, etc. Tuition 
benefits could even push you into a higher tax bracket. It is therefore not 
possible for us to tell you exactly how this will affect your pay.

Tuition Remission Taxation



Symmetry Calculator



Three Simple Steps

1. Find your earnings statement (myAU portal)
2. Confirm tuition amount posted in Eagle Finance
3. Enter the information into the Symmetry Calculator

Tip: Enter information without tuition to see how close to your 
current net pay the calculator gets

Symmetry Calculator



Symmetry Calculator 



Symmetry Calculator



 Where Do I Find The Calculator?

• Browsers to use: Firefox or Google Chrome
• Go to HR webpage: www.american.edu/hr
• Click on Benefits
• Select Education, then Tuition Remission, then Apply for Tuition 

Remission (right side)
• Log in to myAU portal to access Tuition Remission application
• “Symmetry Software ® Calculator” is on the right-hand side under 

“Additional Resources”

Symmetry Calculator

http://www.american.edu/hr


 Important Information: 
• The calculator that is provided on this web site is only meant to provide 

general guidance and estimates about the payroll process. It should not 
be relied upon to calculate exact taxes, payroll or other financial data. It 
may not match your American University results precisely and is not 
intended to provide tax or legal advice. You should consult with a 
professional advisor or accountant to address your specific concerns.

Symmetry Calculator



Symmetry Calculator



 At the end of the year, you will receive a 1098-T statement and a W-2 
statement. 

 Questions about the W-2 or earnings statements:
• email hrpayrollhelp@american.edu

 Questions about the 1098-T:
• email aucentral@american.edu

 Tuition remission taxation appears on your earnings statements so please 
review those regularly. The amount on your last earnings statement for the 
year will show the tuition amount you were taxed on for the calendar year.

Resources

mailto:hrpayrollhelp@American.edu
mailto:aucentral@American.edu


Registering for classes
 AU Central aucentral@american.edu, x8000 or   

https://www.american.edu/provost/registrar/studentservices/registration.cfm

Academic Calendar
 https://www.american.edu/provost/registrar/academic-calendar.cfm

Information on last day to drop a course for 100%, 50%, 25% refund
*If you are leaving the university in the middle of the semester, let HR know

Tuition rates and mandatory fees
 https://www.american.edu/finance/studentaccounts/tuition-and-fees-information.cfm

Resources

mailto:aucentral@american.edu
https://www.american.edu/provost/registrar/studentservices/registration.cfm
https://www.american.edu/provost/registrar/academic-calendar.cfm
https://www.american.edu/finance/studentaccounts/tuition-and-fees-information.cfm


 HR Website: https://www.american.edu/hr/benefits/educationbenefits.cfm
Information on education benefits, application deadlines, links to 
application

 Mandatory Student Health Insurance: https://www.american.edu/aucentral/
If you are a full-time faculty/staff member and a full-time student, you 
will be billed the AU Student Health Insurance fee.  If you are covered 
by your employee health insurance with American University or through 
a spouse’s health insurance that provides comparable coverage to the 
AU Student Health Insurance Plan, you may be eligible to waive the 
student health insurance fee. Waiver instructions will be sent to students 
in the spring every academic year of enrollment.

Resources

https://www.american.edu/hr/benefits/educationbenefits.cfm
https://www.american.edu/aucentral/


HR Benefits Team
hrpayrollhelp@american.edu

Contact Information



Questions?
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