Student Honors Board Bylaws

Revised 5/25/2010

American University Student Honors Board Bylaws

Article I – Name and Authority

Section 1. The name of this organization shall be the American University Student Honors Board (SHB).
Section 2. SHB derives its authority from the University Honors Program.

Article II – Mission
Section 1. SHB shall act as a liaison between the University Honors Program administration and its student
members in the Honors community.
Section 2. SHB shall provide programming, enhanced education opportunities and community service
activities for the Honors community.
Section 3. When possible, SHB shall provide support to the Honors 101 program, its chairpersons, and
Honors 101 mentors upon the chairpersons’ request.

Article III – Membership
Section 1. SHB shall be comprised of thirteen (13) elected representatives, five (5) of whom serve as
executive board members.
Section 2. The University Honors Program shall appoint one (1) unelected advisor to SHB.

Article IV – Elections
Section 1. SHB general elections shall be held twice each academic year, once during the Fall semester and
once during the Spring semester.
Section 2. All student members of the University Honors Program shall be eligible to vote in SHB elections
and elected as a member of SHB.
Section 3. Spring Elections:
(a) Spring general elections shall be held each academic year during the first full week of April to
elect eight (8) members.
(b) Two (2) of the eight (8) memberships shall be reserved:
i. One (1) of these two (2) reserved memberships shall be filled by the candidate with the
most votes from among those candidates who live on the “South Side,” regardless of
whether he/she receives the largest total vote overall.

Page 1 of 6

Student Honors Board Bylaws

Revised 5/25/2010

ii. The other reserved membership shall be filled by the candidate with the most votes from
among those candidates who live on the “North Side,” regardless of whether he/she
receives the largest total vote overall.
iii. In the event that either reserved membership would remain unfilled after the election, the
would-be unfilled reserved membership shall be filled as though it were not reserved.
(c) The remaining six (6) memberships shall be filled by those remaining candidates who receive the
most votes in descending order, until all available memberships have been filled or until all
candidates have been elected.
(d) In the event of a tie for the final available membership, an additional membership shall be added
to SHB for that academic year and both candidates shall become members.
Section 4. Fall Elections:
(a) Fall general elections shall be held each academic year within the first two weeks of September to
elect five (5) members plus any vacancies that remain after the Spring general elections.
(b) Three (3) of the five (5) memberships shall be reserved for the three (3) first-year Honors students
who receive the most votes from among first-year Honors student candidates, regardless of whether
these three (3) students received the most votes overall. In the event that there are fewer than three
first-year Honors student candidates, any unfilled reserved membership shall be filled as though it
were not reserved.
(c) The remaining two (2) memberships plus any vacancies that remain after the Spring general
elections shall be filled by those remaining candidates who receive the highest votes in descending
order, until all available memberships have been filled or until all candidates have been elected.
(d) In the event of a tie for the final available membership, an additional membership shall be added
to SHB for that academic year and both candidates shall become members.
Section 5. The elections shall be planned, coordinated, and carried out by the University Honors Program
staff and overseen by SHB. Oversight authority includes:
i. the power to request election status updates from the University Honors Program; or
ii. by a majority vote of SHB, to contest any element of the election, including rules and procedures,
prior to two business days before election day.

Section 6. The elections shall be held online or by another method approved in advance by SHB if online
elections are not possible.
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Article V – Transition and Budget
Section 1. The Spring transition period shall extend from the day after the executive board election (see
Article VI, Section 2) until the last day of Spring semester exams.
Section 2. The terms of all existing SHB members shall expire and the terms for the newly-elected members
shall begin at the end of the Spring transition period.
Section 3. Outgoing members of the executive board shall contribute to a year-end binder that shall include:
i. agendas and minutes from each meeting;
ii. receipts from each purchase;
iii. all promotional material; and
iv. other material deemed useful.
(a) Representatives may contribute any useful material to this binder. This binder shall be completed
and presented to the incoming President by the end of the transition period and archived within the
University Honors Program’s office thereafter.
Section 4. At the beginning of the transition period, the University Honors Program shall provide SHB with an
estimate of the amount of funds SHB can reasonably expect to receive each semester of the upcoming
academic year.
Section 5. Using the fund estimate from the University Honors Program, the outgoing and incoming
treasurers shall jointly draft SHB’s budget proposal for the upcoming academic year. The budget proposal
must be approved by a majority of the incoming executive board members before it may be presented to the
University Honors Program for budget negotiations.
Section 6. Negotiations between SHB and the University Honors Program shall take place during the
transition period after SHB has presented its budget proposal to the University Honors Program.
Section 7. A budget shall be considered official after receiving approval from the University Honors Program
and, by a majority vote, the incoming executive board.
Section 8. Once the budget is official, SHB has qualified discretion over its own expenditures. All expenditures
must adhere to official American University and University Honors Program rules and procedures. The
University Honors Program retains final approval over all expenditures and reserves the right to not
reimburse for expenditures if those expenditures were not pre-approved.
Section 9. In the case of a financial emergency, the University Honors Program reserves the right to rescind
its budget agreement with SHB and renegotiate the budget according to a new estimate of the amount of
funds SHB can reasonably expect to receive each semester of the academic year. The budget shall be
considered official after receiving approval from the University Honors Program and, by a majority vote, the
incoming executive board.
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Article VI – Executive Board
Section 1. The executive board shall consist of:
i. President – responsible for scheduling and presiding over meetings, coordinating efforts among
members, meeting with SHB advisor on a weekly basis, and having an active role in all activities of
SHB.
ii. Vice-President – responsible for supporting the President and fulfilling the President’s above duties
whenever the President is unable to do so, as well as photographing each SHB event.
iii. Secretary – responsible for recording and making accessible the minutes of every SHB meeting,
ensuring accurate record keeping of SHB activities, and coordinating the year-end binder (See Article
V, Section 3)
iv. Treasurer – responsible for drafting and maintaining the budget, and keeping an accurate record of
all expenditures and fundraising.
v. Director of Communications – responsible for publicizing SHB events and maintaining communication
between SHB and students in the Honors community.
vi. Advisor – responsible for maintaining communication between SHB and the University Honors
Program, providing advice when needed, offering preliminary approval over expenditures, and
ensuring SHB abides by these bylaws. The advisor serves as a non-voting, ex-officio member of the
SHB executive board.
Section 2. Executive Board Elections:
(a) Within two weeks following the date of the spring election, the SHB advisor shall hold a private
meeting among the newly-elected members to elect members to each executive board position,
except that of Advisor.
(b) To serve on the executive board, a student must be at least a second-semester member of the
University Honors Program, regardless of how many years they may have attended American
University in totality. This provision may be waived if, and only if, all second-semester members pass
on the vacant executive board position.
(c) Nominations may be made anonymously or in full view of the board.
(d) Votes in the executive board election shall be anonymous.
(e) In the event of a tie for an executive board position, another vote shall be taken following an
opportunity for the tied nominees to answer questions and make comments. This process shall be
repeated until the tie is broken or an agreement is reached by the tied nominees or the majority of
the board.
Section 3. Recall:
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(a) Any member of SHB may anonymously request, in writing, that the SHB advisor initiate
proceedings to remove an executive board member from his/her executive position but allow
her/him to remain on SHB as a representative.
(b) All members of SHB shall be informed when a recall has been initiated, no less than six (6) days
prior to any recall vote.
(c) A 2/3 majority vote of the entire board shall be required to recall the executive member in
question. The executive member in question is not eligible to participate in this vote.
Section 4. Executive board vacancies shall be filled by a majority vote of the entire board. Only existing SHB
members shall be eligible to fill the vacancy.

Article VII – Responsibilities and Powers
Section 1. SHB shall meet at least once per week, with the exception of official school holidays. Meetings may
be cancelled by a majority vote of SHB or by the President.
Section 2. All members shall be responsible for attending meetings and activities, and contributing to the
achievement of SHB’s mission.
Section 3. Absences:
(a) Members who do not notify the Secretary or President of an anticipated absence at a scheduled
meeting at least 24 hours prior to that meeting shall, by default, receive an unexcused absence for
that meeting.
(b) The President shall have the authority to decide if an absence is excused or unexcused, although
the board may, with a majority vote, overrule the President and reverse the decision.
(c) If at any time an absence has been deemed excused by the board, it cannot subsequently be
deemed unexcused by either the President or the board.
(d) In the event that an absence has been deemed unexcused, whether by default, by the President,
or by the board, the member must be notified by email. If it is the member’s second unexcused
absence, then the member must be notified by email of SHB’s right to remove him/her from the
board under section 4 of this article.
(e) The Secretary shall provide, upon request, an accurate record of absences, including those
deemed unexcused.
Section 4. Removal:
(a) Should a member accumulate two unexcused absences, the board may, by a 2/3 majority, vote
to remove that member from the board no less than six (6) days after notification of the member
in question’s second unexcused absence. The member in question is not eligible to participate in
this vote.
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(b) The member in question may appeal, in writing, the decision of the board within six (6) days of
the board’s decision.
(c) A 2/3 vote is required to approve the appeal and reinstate the member.
(d) Students who have been removed from SHB shall be ineligible to serve during the subsequent
academic year.
Section 5. If, at any time, a member of SHB feels that he/she is unable or unwilling to fulfill his/her
responsibilities as a representative, he/she may resign from the board. This resignation shall be a written and
signed statement given to the SHB advisor, though it is not necessary to provide a reason.
Section 6. Vacancies on SHB not occurring just prior to a general election shall be filled by an application and
appointment process of SHB.
Section 7. Committees:
(a) SHB may form committees and appoint committee chairpersons as deemed necessary.
(b) Committees may include Honors students not currently serving on SHB.
(c) Committees shall assist SHB in achieving its mission but do not have formal ruling authority over
SHB or the University Honors Program.

Article VIII – Amendments and Ratification
Section 1. The SHB bylaws must be reviewed by each member of SHB at the beginning of each semester.
Section 2. Amendments to the SHB bylaws may be proposed by any member of the American University
Honors Program or SHB.
Section 3. The bylaws may be amended with a 2/3 majority vote of the board and the signature of the
Director of the University Honors Program. Ratification requires a 2/3 majority vote of the board and the
signature of the Director of the University Honors Program.
Section 4. These bylaws shall take effect immediately upon ratification.
Signature of the Director of the University Honors Program

X____Signed by Michael Mass on June 09, 2010_____________________________________________
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