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Academic integrity stands at the heart of intellectual life.
—AU’s Academic Integrity Code
Integrity—When you do the right thing even though no one is watching.
— Anonymous
D E A R A U S T U D E N T,
American University takes academic integrity very seriously. We
stress proper research and appropriate collaboration because we believe
these skills are central to the growth of your intellect and to your future
as a professional. And when academic dishonesty occurs, the consequences can affect a student’s future: sanctions include failure for the
course, permanent notation to the transcript, suspension, and dismissal.
As a member of this academic community, you are responsible for
knowing the university’s Academic Integrity Code. While it is important to read the entire code, pay particular attention to the first two
sections, which concern the standards of academic conduct and the
definitions of code violations.
By understanding the university’s standards, you can ensure that
your academic work is conducted honorably and with integrity. Take
the time now to learn the requirements. Adhere to them in your studies
and assignments. By taking responsibility for learning and upholding
the standards, you avoid having to experience firsthand the adjudication
process and the serious consequences of academic misconduct—and you
enhance your AU education and the value of your degree.
American University is committed to academic integrity and to a
fundamental trust in the honesty of our work. By registering at
American University, you have indicated that you share our commitment and subscribe to the principles of our Academic Integrity Code.
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SECTION I

Standards of Academic Conduct
Academic integrity stands at the heart of intellectual life. The academic community is bound by a fundamental trust that professors and students alike
undertake and present their work honestly. As a community of the mind, we
respect the work of others, paying our intellectual debts as we craft our own
work.
The Academic Integrity Code (“Code”) for American University defines honorable conduct, outlines attendant rights and responsibilities, and describes
procedures for handling allegations of academic misconduct.
American University views academic integrity as integral to its mission, treating
it as far more than a disciplinary matter: All members of the university must
join in educating students about the value of integrity and the ways in which
intellectuals acknowledge their debts. In each course, faculty should remind
students of the standards of integrity, and faculty may ask students to include
with their submissions a signed statement pledging adherence to the Code in
completing the assignment.
By enrolling at American University and then each semester when registering
for classes, students acknowledge their commitment to the Code. As members
of the academic community, students must become familiar with their rights
and their responsibilities. In each course, they are responsible for knowing the
requirements and restrictions regarding research and writing, examinations of
whatever kind, collaborative work, the use of study aids, the appropriateness of
assistance, and other issues. Students are responsible for learning the conventions of documentation and acknowledgment of sources. American University
expects students to complete all examinations, tests, papers, creative projects,
and assignments of any kind according to the highest ethical standards, as set
forth either explicitly or implicitly in this Code or by the direction of instructors.
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SECTION II

Definition of Academic Integrity Violations
Violating standards of academic conduct is a serious matter subject to discipline.
Types of violations are listed and defined below. This section provides explanations
and illustrations but does not exhaust the scope of these violations. Academic
integrity is not merely a matter of conforming to rules; it must be understood
in terms of the broader purposes of a university education.
A. VIOLATIONS ADJUDICATED UNDER THE ACADEMIC INTEGRITY CODE

1. Plagiarism
Plagiarism is the representation of someone else’s words, ideas, or work
as one’s own without attribution. Plagiarism may involve using someone
else’s wording without using quotation marks—a distinctive name, a
phrase, a sentence, or an entire passage or essay. Misrepresenting sources
is another form of plagiarism. The issue of plagiarism applies to any type
of work, including exams, papers, or other writing, computer programs,
art, music, photography, video, and other media.
2. Inappropriate Collaboration
Inappropriate collaboration occurs when work that the professor presumes is original to the student is in fact the product of collaboration so
close that the originality is no longer individual to the student. Professors
often expect students to study together, to brainstorm together, and to
read and criticize each other’s work; group projects also require much
collaboration. However, these forms of appropriate collaboration become
inappropriate when the originality of the work is lost. In addition, for
many assignments, such as take-home examinations and some homework
assignments, professors specifically limit or restrict collaboration, requiring
that all of the work is entirely the student’s own. Before submitting work,
students should clarify with their professors what forms of collaboration
are appropriate for that assignment.
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3. Dishonesty in Examinations (In Class or Take Home)
Dishonesty or cheating in examinations is the use of inappropriate or
unauthorized materials, information, or study aids in a test. Unless the
instructor directs otherwise, an examination is assumed to be solely a
student’s own work. No communication is allowed among students
either through voice, written, electronic, or any other form of transmission, nor are students permitted to consult books, papers, study aids, or
notes without explicit permission. Dishonesty in examination includes
but is not confined to copying from another’s paper, giving or receiving
unauthorized assistance, obtaining unauthorized advance knowledge of
questions on an examination, and using mechanical or marking devices
or procedures to achieve false scores on machine graded examinations.
Specific policies regarding examinations may vary with individual professors.
4. Dishonesty in Papers
Dishonesty in papers covers but is not limited to submitting material
obtained from another person or company or purchased from either. All
papers and materials submitted for a course must be the student’s original work unless the sources are cited.
5. Work Done in One Course and Submitted in Another
This category of violation covers the presentation of the same work in
more than one course at any time during a student’s academic career
without prior consent from both instructors. When incorporating their
own past research into current projects, students must cite previous
work. This requirement applies even when the work submitted had been
originally for a project for another institution. When the previous
instructor cannot be consulted, faculty may permit such a submission.
6. Fabrication of Data
Fabrication is the falsification, distortion, or invention of any information or citation in academic work. Examples include, but are not limited
to, inventing a source, deliberately misquoting, or falsifying numbers or
other data.
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7. Interference with Other Students’ or Scholars’ Work
Interference with the work of others covers but is not limited to acts that
deny others access to scholarly resources, or deliberately impede the progress
of another student or scholar. Examples include sabotaging laboratory experiments or research, giving misleading information, knowingly deceiving other
members of a project team or group, disrupting class work, making library
material unavailable to others, or altering the computer files of another.
8. Bribes, Favors, and Threats
Students may not bribe, offer favors to, or threaten anyone with the purpose of affecting a grade or the evaluation of academic performance.
9. Other Academic Misconduct
No specific set of rules or definitions can embrace every act of academic
misconduct. A student who employs any form of academic deceit has
violated the intellectual enterprise of the university.
B. VIOLATIONS ADJUDICATED ELSEWHERE

1. Copyright Violations
Copyright laws must be observed. These laws govern practices such as making
use of printed and electronic materials, duplicating computer software, photoduplicating copyrighted materials, and reproducing audio-visual works. The
Student Conduct Code prohibits theft and the unauthorized use of documents and requires adherence to local, state, and federal law. These
provisions will be enforced through the Student Conduct Code.
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SECTION III

Adjudication of Academic Integrity Offenses
A. JURISDICTION

1. The Academic Integrity Code applies to all students enrolled at
American University, except students at the Washington College of Law
(“WCL”). WCL has a separate Honor Code and process for handling
academic misconduct.
2. In cases where a combination of violations of academic and nonacademic regulations is alleged, students are subject both to the
Academic Integrity Code and the Student Conduct Code.
3. Most charges of Academic Integrity Code violations are brought by
the university faculty. Staff, students, or others wishing to bring charges
must identify themselves and work through the faculty member in
whose course or academic activity the alleged Code violation has
occurred. In unusual circumstances, students, staff, or others may bring
suspected charges to the dean’s office. At the discretion of the dean, the
dean’s office may initiate charges.
4. Each major teaching unit (“School or College”) will have an Academic
Integrity Code Administrator (“AIC Administrator”) designated by the
dean to manage the adjudication process. An AIC Administrator is
usually a member of the dean’s staff.
5. To advise the dean in evaluating certain charges and determining
actions to be taken, each School or College has an Academic Code
Review Panel (“Panel”) with a minimum of two faculty and one student.
The Panel may be a standing or ad hoc committee of the major teaching
unit.
B. THE ADJUDICATION PROCESS

The adjudication process assigns specific roles and jurisdiction to the
faculty and to the dean’s office.
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1. Faculty Jurisdiction
When convinced that a possible violation was an honest mistake rather
than purposeful dishonesty, a faculty member may use the occasion to
educate the student about acceptable standards for academic work. In
such cases, the faculty member could, for example, require the student
to rewrite or correct the original assignment, or to submit a substitute
assignment. A faculty member may not, however, fail or level other
grading penalties against the student for the assignment or for the
course, but must send the case to the dean when seeking these sanctions.
Referring the case to the dean’s office ensures that the student receives
due process for potential disciplinary action and allows the university to
check for repeat offenses.
In all cases, the faculty member is encouraged to consult with the AIC
Administrator, who can provide guidance on the Code and can help
evaluate and locate evidence of a possible violation.
2. Administrative Jurisdiction
In all other circumstances, when the faculty member believes that a case
may be due to purposeful dishonesty, the following procedures will be
observed:
a. Faculty members reporting an allegation of dishonesty to the AIC
Administrator should do so normally within 10 business days from the
date of discovery of the alleged dishonesty, supported by appropriate
documentation.
b. At their discretion, faculty members may discuss the alleged misconduct with the student before the case is adjudicated. Faculty members,
however, may not submit grades for the work in question or for the
course until the case has been adjudicated. If the semester grades must
be submitted before the adjudication process is complete, the faculty
member should consult with the AIC Administrator about the proper
grade notation.
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c. After consulting with the faculty member, the AIC Administrator will
promptly notify the student of the charge in writing and will arrange to
discuss the charge with the student at a preliminary meeting. The AIC
Administrator also will report the complaint to the chair of the department in which the alleged violation occurred. If the student is a member
of another teaching unit, the AIC Administrator also will report the
complaint to the student’s dean.
d. At the preliminary meeting, the student will be presented with the
charge and the evidence, advised of the Code procedures, apprised of
sanction options, and given the opportunity to respond. Either at the
meeting or within five (5) business days, the student must submit a written statement that (i) accepts or denies responsibility for the charge, (ii)
explains what occurred and why, and (iii) elects to resolve the case
through a decision by the AIC Administrator or through a Panel hearing. The student’s signed statement will become additional evidence in
the case. If the student fails to attend this preliminary meeting, the AIC
Administrator may proceed with the process as appropriate.
e. By electing a decision by the AIC Administrator, students waive the
right to a hearing before the Panel. The AIC Administrator will arrange a
meeting as soon as possible. If both the student and the AIC Administrator agree, a preliminary meeting may proceed directly into the next
phase of adjudication. If the issue cannot be resolved in one meeting, the
AIC Administrator may request additional meetings with the student.
f. The AIC Administrator may refer the case to a panel for decision, even
if the student has elected decision by the AIC Administrator.
3. Decision by AIC Administrator
a. If the AIC Administrator adjudicates the case, the AIC Administrator
will impartially gather evidence from the student, the complainant, and
other appropriate parties and sources.
b. The AIC Administrator will review the evidence and findings with the
student. The student will have an opportunity to respond to the evidence
and may call witnesses. If the student fails to attend any part of this
phase of the case, the AIC Administrator may proceed as appropriate.
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c. At the conclusion of the process, the AIC Administrator will submit a
written recommendation with supporting rationale for the findings and
sanctions to the dean of the major teaching unit in which the alleged
offense occurred.
d. The dean may affirm or modify the AIC Administrator’s recommendation or remand the case with instructions for further action. The
dean’s decision is final and may not be appealed unless the sanctions
include a permanent notation to the student’s academic record
(III.C.2.b-d).
4. Academic Code Review Panel
The following procedures will be observed by the Academic Code
Review Panel:
a. Upon determining that a case should proceed to a Panel, the AIC
Administrator will convene a Panel, convey the charge and the evidence,
give guidance about the hearing process, and serve as a resource during
the panel proceedings. The AIC Administrator may remain present
during the Panel’s closed sessions. A faculty member will chair the Panel
proceedings.
b. All Panel hearings will be closed to the public.
c. All Panel decisions related to the hearing process are by majority vote.
d. In cases in which a Panel member has a conflict of interest, the member
will be excused from participation and replaced by a new member.
e. The student charged will have the opportunity to answer the charges.
f. The faculty member making the charge should be given the opportunity
to be present or available to support the charge.
g. Witnesses may be called by the parties or by the Panel. The Panel may
limit the number of witnesses for such reasons as redundancy or irrelevancy. Witnesses will be excluded from the hearing until testimony is to
be presented. All parties present may question the witnesses.
h. During the proceeding and prior to the Panel’s closed session, any
relevant party may submit evidence or suggest an appropriate sanction.
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i. At the end of the hearing, the Panel will meet in closed session and
decide whether the student is responsible for the Code violation.
j. If the student is found responsible, the Panel will proceed to the sanction
phase, at which point the AIC Administrator will disclose the student’s
prior record of academic violations, if any.
k. The Panel will submit a written recommendation with supporting
rationale for its findings and sanctions to the dean of the major teaching
unit in which the alleged offense occurred.
l. The dean may affirm, modify, or reject the Panel’s recommendation.
The dean’s decision is final and may not be appealed unless the sanctions
include a permanent notation of the AIC violation to the student’s
academic record (III.c.2.b-d).
5. Other Adjudication Issues
a. The standard of proof for any instance of academic dishonesty will
be clear and convincing evidence—a measure of proof that produces a
firm belief in the allegations presented. It is more than the standard of
“preponderance of the evidence” and less than the standard of “beyond a
reasonable doubt.”
b. If the student fails to attend any scheduled meeting, the time and
place of which have been made known in advance, the Panel or the AIC
Administrator may hear the case in the student’s absence.
c. Because the purpose of this adjudication process is to provide a fair
review of alleged violations of this Code rather than a formal legal proceeding, participation of persons acting as legal counsel is not permitted.
d. A student may be accompanied by a supporter throughout the process.
The supporter’s role is limited to personal consultation. The supporter
may not represent the student, speak in adjudication meetings or hearings, or question witnesses. The supporter must be a current American
University student, faculty, or staff member who is not involved in the
alleged violation.
e. All participants must provide truthful testimony. Participants who fail
to do so may be subject to disciplinary charges.
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f. Any participant whom the AIC Administrator deems disruptive to the
adjudication process will be removed from the proceedings for their
duration.
C. SANCTIONS

1. Violations of the Academic Integrity Code will be treated seriously,
with special attention to repeat offenders. In assigning a sanction, the
dean will take into account the seriousness of the offense, the particular
circumstances of the case, and the student’s class year (freshman, sophomore, graduate, and so on). Cases involving repeat offenders or especially
serious offenses will result in suspension or dismissal in combination with
other sanctions.
2. Sanctions for an AIC violation may include one or more of the
following:
a. A failing grade of F or ZF for the course in which the offense
occurred.
b. A failing grade of F or ZF for the course in which the offense occurred.
A notation of the Code violation will be entered on the student’s permanent record.
c. Suspension for one or more academic terms, including the term in
which the offense occurred. A notation of the Code violation will be
entered on the student’s permanent record.
d. Dismissal (for a specified term or permanently) from the university. A
notation of the Code violation will be entered on the student’s permanent
record.
e. Other sanctions as appropriate, including, for example, remedial
work, a lower course grade, and so on.
3. Before implementing sanctions, the dean may consult with the faculty
member, the student’s dean, and other relevant university officials or
parties. For sanctions applied to a student enrolled in another major
teaching unit, the dean handling the case will seek concurrence of the
student’s dean before implementing sanctions. Concurrence need not be
sought if the student is a double major.
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4. For suspensions and dismissals, the appropriate academic action will
be taken by the dean of the major teaching unit to which the student
belongs.
5. Withdrawal is not permitted either from a course in which a suspected
AIC infraction has been discovered or from the university in such
instances. No refund or cancellation of tuition or fees will be permitted
in such cases.
6. Students receiving a failing grade for a course due to a Code violation
will not be eligible to receive Freshman Forgiveness for that course.
D. NOTIFICATIONS AND APPEALS

1. The dean or the AIC Administrator will notify the student in writing
of the findings and sanction, if any. The results of the case will be shared
with other university officials determined to have a legitimate need to
know in accordance with the Confidentiality of Student Records policy.
2. In cases concerning notation to the permanent record, students will
be notified in writing of their right of appeal. Appeals must be made in
writing to the Provost within ten (10) business days after the date of
written notice is delivered to the address on record for the student.
Appeals are limited to the following grounds: new evidence that was not
available at the time of the adjudication of the case and that may affect
the outcome of the case, improper procedure that materially and
adversely affected the earlier outcome of the case, and excessive sanction.
Appeals will be reviewed by the Provost who may consult the written
record of the case, the appeal request, and any person involved in the
adjudication process or other appropriate party. The Provost may affirm,
modify, or remand the case to the dean with instructions for further
action. The Provost’s decision is final.
3. The implementation of a suspension or dismissal will be deferred
while an appeal is pending, unless the Provost finds that the continued
presence of the student on campus poses a substantial threat to himself
or herself, to others, or to the stability of normal university functions.
During the appeal a restriction will be placed on the student’s record
that will prevent registration for classes or requests for transcripts.
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E. SUSPENSION AND DISMISSAL

The decision as to whether suspension or dismissal is appropriate
depends on the circumstances of each case.
1. Suspension is effective for not less than the session in which action is
taken or for not more than one calendar year. The length of a suspension
will be specified at the time the action is taken. A suspended student is
ordinarily entitled to resume studies in the same School or College at
the end of the suspension provided the student has satisfied all requirements that were imposed by the dean.
2. Dismissal is reserved for serious violations of rules and regulations,
and when circumstances indicate that a student’s association with the
university should be terminated in the interests of maintaining the standards
of behavior and conduct normally expected in a university community. A
student who has been dismissed but who has not been denied the privilege of returning to the university may apply for readmission after one
calendar year. The calendar year begins on the final day of the session
during which the dismissal was implemented. Readmission applications
are evaluated based on the total record of the student and consistent
with the admission practices in effect at the time of application. A readmitted student is governed by the academic requirements in effect at
the time of readmission.
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SECTION IV

Records of Disciplinary Actions
A. When a case is referred an academic disciplinary file will be created.
1. If the case results in a finding of “not responsible,” the file will be
voided. A voided file will be so marked, will not constitute academic disciplinary records, and will not be kept with the student’s academic files.
Voided files that are retained will be for administrative purposes.
2. If the case results in a “responsible” finding, the file will be retained as
an academic integrity disciplinary record.
3. The dean’s office will maintain voided files and most academic disciplinary files for five (5) years after the student’s last registration at
American University. If sanctions become part of the student’s permanent record, the record and files will be maintained indefinitely by both
the dean’s office that handled the case and the University Registrar.
B. Records relating to the Code adjudication process are subject to university regulations concerning the confidentiality of student records.
Upon written request, students may access their records in accordance
with the Confidentiality of Student Records Policy.
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SECTION V

Interpretation
The Provost or the Provost’s designee is the final interpreter of the
Academic Integrity Code.

Senate action and provost approval, October 1990. Effective spring 1991. Reprinted in fall 1996,
with revisions approved by Senate and provost 1994. Revised 2007; Senate action and provost
approval, April 2007.
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F R E Q U E N T LY A S K E D Q U E S T I O N S
1. WHAT IS AMERICAN UNIVERSITY’S ACADEMIC INTEGRITY CODE?

American University’s Academic Integrity Code (“Code”) sets forth standards
defining honorable academic conduct and describes the procedures for handling
allegations of academic misconduct. Simply put, academic integrity means
doing intellectual work honestly. Academic communities are bound by a fundamental trust in the integrity of the work of their members. American University
views academic integrity as integral to its educational mission.
2. WHAT CONSTITUTES A VIOLATION OF THE CODE?

Violations adjudicated under the Code include the following: plagiarism; inappropriate collaboration; dishonesty in examinations (in class or take home); dishonesty
in papers; work done in one course and submitted in another; fabrication of data;
interference with other students’ or scholars’ work; bribes, favors, or threats; and
other academic misconduct. Please be aware that inappropriate paraphrasing may
be considered plagiarism, and response papers, drafts, lab reports, and other
“minor” assignments are treated as seriously as major papers and exams. Students
are responsible for knowing the particular requirements and restrictions of each
course. Please turn to your professor for guidance if you have any questions.
3. WHAT ARE THE MOST COMMON VIOLATIONS OF THE CODE?

Plagiarism is the most common. Remember this: (1) Anything you quote must
be placed in quotation marks and cited; (2) anything you paraphrase must be
cited; (3) these two rules apply to papers, rough drafts, lab reports, homework
assignments, responses—to anything that has your name on it. A second
common problem is inappropriate collaboration. Sometimes, collaboration is
appropriate, and other times, it is cheating. Follow these two guidelines: (1) treat
take-home exams like in-class exams, and (2) don’t copy anything into homework and labs that you did not write yourself. A third common problem is
double submission. Do not submit work in one course that you submitted in
another course. If you wish to use your previous work for a second assignment,
you must get the permission of both professors. In no case should the same
product, such as a paper, a news story, or an analysis be turned in to separate
classes, without permission. When in doubt, ask your professor.
4. WHO IS ACCOUNTABLE TO THE CODE?

The Code applies to all students enrolled at American University, except students
at the Washington College of Law, which has a separate Honor Code and process
for handling academic misconduct.
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5. WHO INITIATES A REPORT OF AN ALLEGED CODE VIOLATION?

Most charges of alleged Code violations are brought by faculty. Staff, students,
or others wishing to bring charges must identify themselves and work through
the faculty member in whose course or academic activity the alleged Code
violation has occurred. In unusual circumstances, suspected violations may be
brought to the dean’s office, which may initiate a charge.
6. WHAT HAPPENS WHEN A PROFESSOR DISCOVERS A POSSIBLE CODE VIOLATION?

The professor may meet with the student to provide instruction or may forward
the case to the dean’s office for adjudication. Professors may not sanction students
for a suspected Code violation; only the dean may issue a sanction. This rule
protects the student’s right to due process and ensures that similar cases are
handled similarly.
7. WHO MANAGES THE ADJUDICATION PROCESS ONCE A FORMAL CHARGE HAS
BEEN MADE?

The process is managed by the AIC Administrator for the school or college
responsible for the course in which a charge is made. The deans of CAS, KSB,
SIS, SOC, and SPA each have designated an AIC Administrator, who, in addition to managing the adjudication process, also plays a consultative role about
academic integrity issues.
8. WHAT HAPPENS WHEN A FORMAL CHARGE OF AN ALLEGED VIOLATION HAS
BEEN MADE?

When a professor puts forward a formal charge, the AIC Administrator talks
with the student in a preliminary meeting in which the administrator presents
the charge and evidence, advises the student on the Code procedures, and gives
the student a chance to respond.
9. DOES A CHARGE PRESUME THAT A STUDENT IS GUILTY?

No. A charge is submitted when there is evidence to suggest purposeful dishonesty.
The Code’s adjudication process provides due process through an impartial third
party who can evaluate the case fairly according to university policy.
10. MAY UNIVERSITY OFFICIALS TALK TO PARENTS OR GUARDIANS ABOUT A CASE?

Parents or guardians may have questions about the adjudication of a case
involving their student. They should first work with the student to discuss
information sharing. If they have further questions about the case beyond
discussions with their student, they may contact the AIC Administrator but
should not contact the professor or dean. The AIC Administrator can provide
only general answers about the process unless the student authorizes the AIC
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Administrator to talk with the parents or guardians about the specifics of the
case. The authorization must be a signed statement in accordance with the university’s Confidentiality of Student Records policy.
11. WHAT ARE THE RIGHTS AND RESPONSIBILITIES OF A STUDENT CHARGED
WITH AN ALLEGED VIOLATION?

All students charged with an alleged Code violation can expect a fair hearing of
their case according to the Code. As part of this process, the student is required
to submit a written statement (within 5 business days) that accepts or denies
responsibility for the charge, explains what occurred and why, and elects to
resolve the case through a decision by either the AIC Administrator or an
Academic Code Review Panel. The adjudication process allows all parties to
present evidence, call witnesses, and give explanations in response to questions.
Throughout the process, students also may be accompanied by a supporter,
whose role is limited to personal consultation. Legal counsel is not permitted.
12. WHAT IS AN ACADEMIC CODE REVIEW PANEL?

Each school and college has an Academic Code Review Panel composed of
faculty and students to hear cases and advise the dean in evaluating charges and
determining possible actions.
13. WHO DETERMINES A FINDING OF RESPONSIBILITY AND ANY SANCTIONS
THAT MAY BE IMPOSED?

The dean, or the dean’s representative, makes final decisions about responsibility and sanctions, if any.
14. WHAT ARE THE SANCTIONS FOR VIOLATIONS AND WHAT FACTORS ARE
CONSIDERED IN DECIDING THE SANCTIONS?

Violations of the Code are treated seriously, with special attention to repeat
offenders. Sanctions for students found responsible for a Code violation take
into account the seriousness of the offense, the particular circumstances of the
case, and the student’s class year. Sanctions for Code violations may include
failure for the course, a notation on the student’s permanent record, suspension,
or dismissal, as well as lesser sanctions. Freshman Forgiveness does not apply to
Code violations.
15. WHAT IS THE STANDARD OF PROOF FOR VIOLATIONS OF THE CODE?

The standard of proof is clear and convincing evidence—a measure of proof
that produces a firm belief in the allegations presented. It is more than the standard of “preponderance of the evidence” and less than the standard of “beyond
a reasonable doubt.”
18
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16. MAY A STUDENT APPEAL SANCTIONS?

The dean’s decision may be appealed only in cases concerning notation to the
student’s permanent record. In those instances, appeals may be made in writing
to the provost within ten (10) business days and are limited to the following
grounds: new evidence, improper procedure, or excessive sanction.
17. MAY A STUDENT WITHDRAW FROM THE COURSE OR THE UNIVERSITY
AFTER A CHARGE HAS BEEN MADE?

No. Withdrawal is not permitted either from the course or from the university.
18. HOW LONG ARE RECORDS RELATING TO THE ADJUDICATION PROCESS
MAINTAINED AND MAY CHARGED STUDENTS ACCESS THESE RECORDS?

Records relating to the adjudication process are maintained for five (5) years
after the student’s last registration at American University. For cases involving a
notation to a student’s permanent record, the record and files will be maintained indefinitely. Records are subject to university regulations concerning the
confidentiality of student records; students may have access to these records in
accordance with the university’s policy.
19. WHO IS NOTIFIED OF THE OUTCOME OF A CASE WHEN IT HAS BEEN
ADJUDICATED?

In accordance with the university’s Confidentiality of Student Records policy,
the dean will notify university officials deemed to have a legitimate need to
know (e.g., the faculty member who made the charge, the department chair, the
student’s dean if the student is from a different unit) or a third party authorized
by the student, which may include other institutions seeking confirmation of
any disciplinary actions (e.g., a Dean Certification letter from an institution to
which a student may be applying or an agency conducting a background
check).
20. WHOM SHOULD I CONTACT IF I HAVE ANY QUESTIONS ABOUT THE
ACADEMIC INTEGRITY CODE?

Students should discuss questions about academic integrity issues related to a
course with the professor for that course. For general questions about the
Academic Integrity Code, students may contact the AIC Administrator in their
school or college. The Student Government also offers guidance through the
Student Advocacy Center.
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19

20

AMERICAN UNIVERSITY

ACADEMIC INTEGRITY CODE ADJUDICATION PROCESS

Professor uses
occasion to
educate student
about acceptable
standards for
academic work

Professor decides
the instance is an
honest mistake

Professor is
encouraged to
consult with AIC
Administrator

P re lim ina ry M e e ting

Professor may not submit course grade;
student may not withdraw from course

Professor reports alleged violation to
Administrator within 10 days

DISCOVERY OF
POSSIBLE
VIOLATION

Student decides to
have case heard by
the AIC Administrator

Student decides to have
case heard by a Code
Review Panel

• AIC Administrator presents student with charge and
evidence, advises on Code procedures, etc.
• Student is required to submit a written statement (within 5
business days) that accepts or denies responsibility for
the charge, explains what occurred and why, and elects to
resolve the case through a decision by the AIC
Administrator or through a Academic Code Review Panel
• Student is encouraged to involve a supporter

Professor believes
case may be due to
purposeful dishonesty

Professor may
require student
to rewrite or
correct the
original
assignment but
cannot fail or
level other
grading penalties
against student

Professor considers whether
instance is an honest mistake
or purposeful dishonesty

FACULTY
JURISDICT ION

AIC Administrator may
refer case to panel
for decision even if
the student elects
decision by
Administrator

• Consults with professor
making charge
• Notifies student of charge
and calls preliminary
meeting
• Reports complaint to chair
of department and
student’s dean

AIC Adm inis tra tor

ADMINISTRATIVE
JURISDICTION

Please refer to the Academic Integrity Code for details about academic integrity and the procedures for resolving possible
violations of the Code. The Code is available on the Web at www.american.edu/academics/integrity/code.htm.
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•
•
•
•

• Standard of proof is
clear and convincing
evidence
• Participation of persons
acting as legal counsel
are not permitted
• Students may be
accompanied by a
supporter throughout the
process
Academic Code Review Panel Hearing
• Administrator convenes a Hearing Panel
• Student is given opportunity to respond
• Panel makes a written recommendation
to the Dean

Appeal to Provost
An appeal to the Provost is permitted only in cases concerning notation to the student’s permanent record
Appeals are limited to specific grounds listed in the AIC and must be made in writing within ten (10) days
The Provost may affirm, modify, or remand the case to the dean
The Provost’s decision is final

Notif icatio n
• Dean or AIC Administrator will notify the student and faculty in writing of the findings and sanction, if
any
• Results of the case will be shared with other university officials who have a legitimate need to know

Sanctions
• Dean takes into account various factors listed in the AIC: seriousness of the offense, class standing,
graduate student, special circumstances
• Sanctions include an F for the course, a notation to the transcript, suspension, and dismissal, as
well as lesser sanctions
• Freshman Forgiveness does not apply to AIC violations

Dean’s Decision
• Dean may affirm, modify, or reject recommendation of the AIC Administrator or of the Code Review
Panel
• The dean’s decision is final except in cases whose sanction includes notation to the student’s
permanent record

• Administrator gathers evidence and
reviews it with the student
• Student is given opportunity to
respond
• Administrator makes a written
recommendation to the Dean

AIC Administrator Decision

RESOURCES
Numerous resources are available to help students learn more about academic integrity, the research and writing process, time management, and the skills
for good scholarship.
PROFESSORS—Start by consulting your professors. Discuss questions related
to a course with the professor for that course. Your professor can either address
your questions directly or guide you to appropriate resources.
OTHER AU RESOURCES—In

addition to your professors, other AU resources

include:
The Writing Center
With the motto “students prepare papers, we prepare students,” the
Writing Center’s trained staff of undergraduate and graduate students
will work with you to improve your writing.
Battelle-Tompkins 228; 202-885-2991
www.american.edu/cas/lit/writing_center
American University Library
The library provides workshops and other assistance to help with
research skills and library use. Information for students is online at:
http://www.library.american.edu/about/students
Consider taking the library’s information literacy tutorial, which also
introduces students to the AU library.
http://www.library.american.edu/tutorial/index.html
The Academic Support Center
This center provides services and programs for any student at American
University who would like help in developing the tools necessary for
success.
Mary Graydon Center 243; 202-885-3360
www.american.edu/ocl/asc
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Academic Advisors
Academic advisors can help guide students in connecting with services,
professors, and other staff to assist them in addressing whatever issues
they are encountering. Contact information for your advisor is available
through your school or college.
AIC Administrators
Questions about the Academic Integrity Code may be directed to the
AIC administrator in your school or college. Contact information for
these administrators, as well as other resources and information, is
online at:
www.american.edu/academics/integrity.
Student Government
Guidance is offered through the Student Advocacy Center at:
sac@ausg.org; 885-6413
THE CENTER FOR ACADEMIC INTEGRITY—“The premier organization dedicated
to issues of academic integrity,” the center provides a wealth of information and
resources on its Web site at www.academicintegrity.org.
BOOKS, MANUALS, AND WEB SITES—In addition to the above resources, there
are many other sources that provide practical guidance about the research and
writing process, how to avoid plagiarism, and how to cultivate the skills of good
scholarship. AU professors and staff can refer you to particular sources.
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