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Subject Line: Missing Class on March 23, SIS 100-001
 
Dear Professor Stewart,
 
This is Chloe Hayes from your SIS 100-001.  I am writing
to let you know that I am sick and will be unable to make
it to your lecture today on Political Economy of Violence. 
 
Would it be possible to stop by your office hours or
schedule an appointment to go over the material that
was missed?  Please let me know what would work best
for you, and I will be sure to proceed accordingly. 
 
Thank you for your understanding.
 
Best regards,
 
Chloe Hayes
 
Student ID: 1234567
Email: chayes4567@american.edu
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Subject Line: Support on Improving Grade, SIS 100-002
 
Dear Dr. Spath,
 
This is Chloe Hayes from your SIS 100-002. I saw that you posted the grades for our
last reports, and I was a little discouraged by my performance on the assignment. I
was wondering if it would be possible for us to meet to discuss opportunities on how
I could improve my upcoming work? I would be happy to drop by your office hours or
make an appointment. Please let me know your preference, and I will be sure to
proceed accordingly.
 
Thank you for your assistance.
 
Best regards,
 
Chloe Hayes
 
Student ID: 1234567
Email: chayes4567@american.edu
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