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1. Preamble

This document constitutes the American University’s Academic Regulations of graduate degree and
non-degree programs, as well as non-degree students, except those offered exclusively by the
Washington College of Law. When enrolled in a joint program, students must satisfy the Academic
Regulations that relate to both academic units in which their degree is housed. Section 11 delineates how
the academic rules and regulations apply to graduate students enrolled in courses, certificates, or
programs aligned with the four-term calendar. Students are expected to know and follow these
regulations; ignorance of a regulation will not be accepted as an excuse for failure to act in accordance
with it. Academic units and graduate programs may establish additional regulations for their students,
but all students must follow these regulations. Based on a compelling rationale, an exception to a
specific graduate academic regulation may be granted.

For the purposes of this document, the Office of Professional Studies (OPS) will be treated as an
academic unit. The Dean of the Office of Professional Studies will be the Dean of Graduate and
Professional Studies (DGPS). The Office of Professional Studies will designate a faculty or staff
member with the responsibilities and authority of an Associate Dean. Similar to other academic units,
the OPS may offer degree and certificate programs and may house degree-seeking and non-degree
students.

2. Admissions Policies

2.1. Admission to Degree Programs

Individuals apply for admission to graduate study to the academic unit offering the degree
program. Applicants are admitted to a particular program for a specific degree objective
(M.A., M.S., M.F.A., Ph.D., etc.). Applicants are admitted to either full, conditional, or
provisional status.

2.1.1. Minimum Requirements for Full Admission

Applicants must hold either an earned baccalaureate degree from an institution accredited
by one of the seven United States regional accreditation agencies or a degree equivalent
to a four-year U.S. baccalaureate degree from an international institution with a similar
level of accreditation or recognition by its home country. Assessment of a foreign
degree will be based upon the characteristics of the national system of education, the
type of institution attended, its accreditation, and the level of studies completed.
Applicants must provide proof of an undergraduate degree with an original certified
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transcript. Responsibility for the verification and approval of documents supporting
graduate applications and the minimal requirements for full admission rests with the

admissions office in each academic unit.

Applicants may be admitted without reference to their baccalaureate record if they earned
at least a 3.30 cumulative GPA in a master’s degree program completed at a regionally
accredited institution or if they earned at least a 3.50 cumulative GPA for the last 12 credit
hours of a master’s or doctoral degree program still in progress.

Applicants whose native or first language is not English must demonstrate proof of language
proficiency by submitting satisfactory results from one of the following:

o English proficiency tests (specific scores that confer a passing grade on these exams can
be obtained from AU’s International Student and Scholar Services (ISSS)):
o Test of English as a Foreign Language (TOEFL);
o International English Language Testing System (IELTS);
e Pearson Test of English-Academic (PTE-Academic); or
e Successful evaluation on the Kansas Test administered by the ISSS office at
AU.
e Successful completion of the highest level of course work in an approved intensive

English-language program recognized by AU.
e Anearned bachelor's degree from an accredited or approved institution where the
medium of instruction is in English.

In addition to academic requirements for admission, international students, for purposes of
obtaining a visa to study in the United States, must also provide proof of financial ability. To
determine the required amount, they should consult the Cost Guides on the ISSS website.

Graduate degree programs may establish additional requirements.
2.1.2. Provisional Admission

Applicants may be admitted with provisional status. The academic unit must establish one or
more academic provisions for the student to meet within the first one or two semesters of
enrollment. If the provision(s) are not met, the student will be academically dismissed.
Provisions can include, but are not limited to, earning a minimum cumulative GPA after 9
credits of study or earning a minimum grade in a specific course. Specific provisions must be
provided to the student in the admissions letter. The academic unit has the right to remove the
provisional status before the provision(s) are met, but once the student has met the provision(s),
provisional status is removed.

2.1.3. Conditional Admission

If an applicant does not have a complete application, the academic unit may admit the student


http://www.american.edu/ocl/isss/index.cfm
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with conditional status. The student has one semester of graduate study to provide the
university the missing application requirements. Failure to supply these items will result in
dismissal. Items can include, but are not limited to, an official transcript from a previous
institution or a letter of recommendation.

2.2. Admission to Joint Degree Program

Admissions procedures for joint degrees vary by individual program, but each academic unit
administering the joint degree must review applications and make admissions decisions.
While all units review the application, the student’s home school is the one to which he/she
applies.

2.3. Admission to a Combined Bachelor’s /Master’s Program

Through a combined bachelor’s/master’s program, a qualified undergraduate student may earn
graduate credits that will apply to a master’s degree upon completion of his or her

baccalaureate degree. See Combined Bachelor’s/Master’s Degrees for more details about this
option. Highly qualified AU undergraduate students in good academic standing may apply to a
graduate program for a combined degree. Students must apply before completing 90 credits
toward their degree except with the approval of the Associate Dean of the academic unit.
Students are not required to re-apply for the graduate program once they have been accepted in
a combined bachelor’s/master’s program. They must, however, satisfy the conditions of
admission to the graduate program at the end of their undergraduate career. Each academic
unit and teaching unit may add additional admission criteria. No more than one graduate degree
may be earned in a combined degree program.

2.4. Admission to an AU Dual Degree Program

For admission to an approved dual degree program, the student must meet the admission
criteria for each of the degrees and must be admitted separately to each degree program. The
student must be admitted to the second program before completing the first.

Admission to one degree program does not guarantee automatic admission to a second. Each
admission decision is separate and conducted according to established procedures for the
specific degree. The student must take all admission examinations required by each of the
graduate programs.

2.5. Admission with Non-degree Status

Admission to attend classes with non-degree status is open to applicants who have a bachelor’s
degree or the equivalent. Enrollment as a non-degree student does not guarantee acceptance
into a degree program. Students must have approval of the academic unit to enroll in a class
with non-degree status.
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2.6. Admission to Graduate Certificate Programs

Admission to attend classes in graduate certificate programs is open to applicants who have a
bachelor’s degree or the equivalent. Enrollment as a post-baccalaureate student does not
guarantee acceptance into a degree program.

2.7. Admission to Non-Credit Graduate Programs

Admission to a non-credit graduate program (see Requirements for Non-Credit Graduate
Programs) is open to applicants who have a bachelor’s degree or the equivalent. Programmatic
exceptions to the requirement for a bachelor’s degree or the equivalent can be made for
professional programs with the approval of the Dean of Graduate and Professional Studies or
designee.

2.8. Admission from Non-degree Status or a Graduate Certificate Program toa
Graduate Degree Program

Credits may be shared between the certificate and the graduate degree — see 5.4.3.1 Shared
Credits with Previous Graduate Certificates or Non-degree Coursework between Graduate

Degrees.

2.9. Readmission of Students with Previous AU Graduate Records

If an academic unit intends to readmit a student who either has

a. been previously academically dismissed from American University or

b. graduate coursework from American University with a cuamulative GPA below 3.00 that

has not been counted toward a completed degree,

then the academic unit must obtain approval from the Dean of Graduate and Professional
Studies before the student is admitted to any graduate program, certificate program, or non-
degree status. Specific conditions of provisional admission may be required by the teaching
unit, academic unit, or DGPS.

3. Evaluation of Academic Performance

3.1. Credit Hour
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American University uses the Carnegie Classification definition of a semester credit hour. A
semester credit hour is defined as at least 12.5 hours of direct faculty instruction per semester
(in class, online, remote site) with at least 25 hours of student work outside of that direct
instruction, typically conducted over a 15-week semester, or an equivalent amount of faculty
instruction and work over a different time period.

Courses are typically 3 semester credits hours each, meaning that students meet in an instructional
venue (in class, online, remote site) for 2.5 hours each week and complete academic work outside
the instructional venue at least 5 hours each week for a 15-week semester or an equivalent amount
of work spread out over a different period of time.

Courses that carry 4 or 5 semester credit hours require proportionately more work each week
both inside and outside the instructional venue. Courses that carry 1 or 2 semester credit hours
require proportionately less work, both inside and outside the instructional venue. Courses
that meet fewer than 2.5 hours a week that are assigned 3 semester credit hours must require
students to do additional work outside the instructional venue to achieve the expected learning
objectives of a 2.5 hour a week course. At the academic unit level, the Educational Policy
Committee in each academic or teaching unit is charged with approving such courses and
certifying that the expected student learning objectives for the course meet the 3 semester
credit hour standard. At the University level, the Graduate Curriculum Committee of the
Faculty Senate and the Dean of Graduate and Professional Studies or designee must also review
and approve such courses.

3.2. Grade Point Average

All graduate-level courses taken at AU and courses taken through the Consortium of
Universities of the Washington Metropolitan Area while a student is enrolled in a degree
program or a certificate program, or as a non-degree student, are included in the calculation of
the cumulative GPA for graduate students. If a student is admitted after having earned a
graduate or undergraduate degree at AU, the cumulative GPA does not include grades from
the earned degree unless coursework is shared. Credits accepted as transfer credit from other
institutions or earned during a permit to study at another domestic or foreign institution are
included in the total number of credit hours applicable to degree requirements, but grades
earned in such courses are not recorded on the transcript at American University and are not
used in the calculation of the GPA needed for graduation.

Determination of the cumulative GPA for graduate students and the notification of graduate
students regarding any deficiencies in GPA are the responsibility of the Office of the Registrar.

3.3. Grading System

The grading scale and the grade calculations used in the graduate GPA are equivalent to those
used for undergraduate students.


http://www.american.edu/provost/registrar/academicservices/grading.cfm
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3.4. Grades for Thesis /Dissertation

Thesis (797) and dissertation (899) course credits are graded as Satisfactory Progress (SP) or
Unsatisfactory Progress (UP). With grades of either SP or UP, students receive credit for these
courses, but the grades earned are not used in computing the GPA. These grades do not change
upon the completion of the thesis or dissertation, and neither thesis nor dissertation credits
may be retaken to change a previously assigned UP to an SP.

3.5. Pass/Fail Courses

Graduate students, unless approved by the Associate Dean, must earn a letter-grade for a
course unless that course is only offered Pass/Fail or SP/UP. Courses that can only be taken
Pass/Fail may be included as part of a student’s Program of Study. A grade of Pass for a
graduate student indicates performance of no less than a C, which indicates a numeric
equivalent of 2.00. Neither Pass nor Fail grades are used to compute the GPA. A course that
is only offered SP/UP may not be assigned grades of Pass/Fail.

3.6. Excluding Graduate Credits from the GPA

An academic unit may petition OGPS to exclude up to 9 credits of graduate coursework from a
student’s graduate GPA in an uncompleted degree program or certificate under the following
conditions:

e The student was enrolled in the same program and courses were taken over 5 years prior.

e The student was enrolled in a different degree program or certificate than the current degree
program or certificate when the course was taken. Courses taken as a non-degree student may
also be excluded from the GPA. The petition may be submitted after at least one year from
maintaining enrollment (including temporary leave) in the other degree program or certificate.
If the student was a non-degree student, the petition may be submitted one year after taking
the course(s).

Courses excluded from the GPA computation will still appear on the official transcript but will
include notation that they are not included in the GPA. Courses excluded from the GPA may not
be counted for credit.

3.7. Auditing Courses

Graduate students may register for courses that are not part of their Program of Study with an
audit grade option. Faculty will establish standards for class participation and/or attendance
for auditing students. When auditing students fail to meet those standards, the instructor will
assign the grade of ZL (administrative withdrawal from audit). Tuition for courses registered
for an audit grade option will be billed at the same rate as courses registered for academic
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credit. Other University requirementsfor auditing courses will be applicable.
3.8. Incompletes

The instructor of record may assign an Incomplete in place of a final grade when extenuating
circumstances prevent a student, who has up to the time of request received a passing grade in
the course, from completing all work during the stated instructional period.

Students on probation may not receive an Incomplete. To receive an Incomplete in a course,
students must receive the permission of the instructor in advance of the assessment of final
course assignments and agree on an incomplete contract before grades are posted. Multiple
outstanding Incomplete grades may affect the ability of a student to maintain Satisfactory
Academic Progress.

The instructor must provide, in writing, the conditions for satisfying the Incomplete to the
student and post them when entering the final grades for the course. Instructors must identify
what work needs to be completed, when the work must be completed, and what the course grade
will be if the student fails to complete that work. Remaining work must be completed before the
end of the following semester. This includes any coursework taken for cross-calendar
enrollments on the four-term calendar. Earlier deadlines, such as by the add/drop date of the

next semester, are recommended. Faculty may select any deadline before the end of the
following semester as deemed appropriate. Students who do not meet the established conditions
will automatically receive the default grade. In exceptional circumstances, the Associate Dean of
the academic unit, with the concurrence of the instructor, may grant extensions beyond the
agreed deadline. The Associate Dean must inform the Office of the Registrar of the extension.
Students may not drop a course once an Incomplete is granted. An Incomplete may not stand as a
permanent grade and must be resolved before a graduate degree or post-baccalaureate certificate
can be awarded. If a student separates or is dismissed from the University, any unresolved
Incompletes will receive the default grade.

3.9. Independent Studies

With the approval of their Graduate Program Director, students in Good Academic Standing
may register for an independent study. The independent study must be identified as a course
in the Program of Study. Before registration, the student and the supervising faculty member
must agree upon and document the title, objective, scope, credit value (1 to 6 credit hours),
and method of evaluation for the independent study. The instructor must notify the Graduate
Program Director of the agreement for the study. Students will not have more than 9
independent study credit hours in any graduate program. Individual programs may set lower
limits.

3.10. Internships

Graduate students may register for credit-bearing, paid, or unpaid internships with a
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significant academic component with the approval and guidance of a faculty member. The
work for the internship may be no more than 15% administrative in nature, and instructors
must weigh the academic component as at least half of the course grade. The internship must
be identified as a course on the Program of Study. With the approval of the Graduate Program
Director, students may enroll for 1 to 6 credits in a single internship. Individual graduate
programs may set lower limits on the number of credits for which a single internship may be
registered and limit the total number of internship credits in a Program of Study. Students
may not exceed six internship study credit hours in any graduate program. The table below
indicates the minimum number of total hours worked per credit hourallowed.

Earned Credits/Minimum Hours Interned

Earned credits 1 2 3 4 5 6
Minimum total hours interned 70 140 | 210 | 280 | 350 | 420
required by end of term

Average number of hours interned 5 10 15 20 25 30

weekly over 14 weeks

3.11. Repetition of Courses

Graduate students may repeat a course only once if grades, either letter or pass/fail, were earned
both times. Graduate students may repeat a course twice, with approval of the academic unit, if
one of the attempts ended with a withdrawal. Dropping a course does not count as an attempt.
Grades for each attempt are shown on the transcript and are used to compute the overall GPA, but
only credits for one passed course are included in the credits required for the graduate degree.

3.12. Good Academic Standing

Graduate students are considered to be in Good Academic Standing if they are achieving
Satisfactory Academic Progress toward the degree requirements of their program and have a
cumulative GPA of 3.00 or higher.

3.13. Satisfactory Academic Progress

Students are making Satisfactory Academic Progress when, in addition to meeting any
standards for the GPA that individual programs might set, they are meeting on time the
defined milestones in their Program of Study, and they have received credit in at least two-
thirds of the courses that they have attempted. For master’s students, such milestones include,
but are not limited to, completing the required coursework and completing the capstone
experience satisfactorily. For doctoral students, milestones include, but are not limited to,
completing the required coursework, passing the comprehensive examination(s) or
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equivalent, defending the dissertation proposal, completing the dissertation, and defending
the completed dissertation.

For students writing a thesis or dissertation, it is the collective responsibility of the student and
the student’s Thesis Advisor or Dissertation Committee Chair to ensure that Satisfactory
Academic Progress is being maintained. This process is coordinated by the student’s Thesis
Advisor or Dissertation Committee Chair, and oversight authority rests with the Graduate
Program Director. Thesis Advisors and Dissertation Committee Chairs are required to review
annually all students conducting theses or dissertations to determine that they are making
Satisfactory Academic Progress, and to (1) inform the student and (2) inform the Graduate
Program Director, who will communicate the finding to the Associate Dean of the academic
unit. Students may request of the Graduate Program Director, at least once each semester, that
their Thesis Director or Dissertation Committee Chair meet with them to discuss progress on
the thesis or dissertation.

3.14. Academic Warning, Academic Probation, and Academic Dismissal

3.14.1. Students Enrolled in a Graduate Degree Program

The University Registrar will place students enrolled in a graduate degree program on
Academic Probation when, after attempting and receiving credit in at least 9 credit hours of
coursework, their cumulative GPA falls below 3.00 or when students fail to receive credit
in at least two-thirds of the courses they attempt. The Registrar will inform the students of
their probationary status in writing. This notification will inform the students that they
cannot receive an Incomplete grade while they are on Academic Probation status.

Students will be placed on Academic Probation for the time it takes them to attempt 12
additional credits or three enrolled semesters, whichever is shorter. After the Academic
Probation period is completed, students who fail to raise their cumulative GPA to 3.00 or
fail to raise their course completion rate will be academically dismissed from the University
by the Registrar. If at any point while a student is on Academic Probation status, it
becomes mathematically impossible to raise his or her cumulative GPA to 3.00 within the
allotted 12 credits from the onset of Academic Probation, the student will be academically
dismissed. Additionally, if a graduate student is not on probation and his/her GPA drops
such that it is mathematically impossible to return to a cumulative GPA to 3.00 within 12
credits, then the student will be academically dismissed. Should a student on Academic
Probation be cross-calendar enrolled in a course on the four-term calendar at the end of
the probationary period, probation may be extended to the end of the term if it is
mathematically possible for the student to achieve a cumulative GPA of at least 3.00.

If the Program Director or Associate Dean of an academic unit determines that a student is
not making Satisfactory Academic Progress for any academic reason, the Dean or Dean’s
designee may decide either to issue an Academic Warning or place the student on
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Academic Probation. The Dean may also academically dismiss the student without
Academic Probation or Warning. The academic unit must notify the Registrar of the
decision to apply a sanction. The Registrar will notify each student of the decision and the
reason for the decision. In the case of an Academic Probation notice, the Registrar must
inform the student, in writing, of the period for the warning or probation and of the
conditions that must be met for the student to regain Satisfactory Academic Progress status.
Students who are on an Academic Warning status for one semester may be subject to
Academic Probation or be academically dismissed in subsequent semesters if the terms of
the Academic Warning are not fulfilled.

Academic Dismissals are permanently recorded on the transcript. Academic Warnings and
Academic Probation are not.

3.14.2. Students Enrolled in a Graduate Certificate Program

The Registrar will place students enrolled in a graduate certificate program on Academic
Probation when, after attempting at least 6 credit hours of coursework, their cumulative
GPA falls below 3.00 or when students fail to receive credit in at least two-thirds of the
courses they attempt. Students will be placed on Academic Probation for the time it takes
them to attempt 6 more credits or two enrolled semesters, whichever is shorter. Should a
student on Academic Probation be cross-calendar enrolled in a course on the four-term
calendar at the end of the probationary period, probation may be extended to the end of the
term if it is mathematically possible for the student to achieve a cumulative GPA of at least
3.00.

If at any point while a student enrolled in a graduate certificate program is on Academic
Probation status, it becomes mathematically impossible to raise his or her cumulative GPA
up to 3.00 within the allotted 6 credits from the onset of Academic Probation, the student
will be academically dismissed.

All other regulations concerning Academic Warning, Academic Probation and

Academic Dismissal for students enrolled in a graduate certificate program are the

same as those for students enrolled in a graduate degree program.

3.14.3. Graduate Non-Degree Students

All regulations concerning Academic Warning, Academic Probation and Academic
Dismissal for graduate non-degree students are the same as those for students enrolled in a

graduate degree program.

3.14.4. Incompletes and Probation

If a student who is not placed on Academic Probation is assigned an Incomplete grade and
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the final assigned grade brings the student’s cumulative GPA to below 3.00, the student
will be placed on Academic Probation at the end of the semester when the grade was
converted to the final assigned grade.

3.14.5. Appeal of Academic Dismissal

Appeals of academic dismissal are governed by the Process for Petitions to Appeal
Academic Dismissals Policy.

3.15. Academic Integrity Code

Students are bound by the University’s Academic Integrity Code, which ensures that all work
done in pursuit of a degree, whether graded or ungraded, formal or informal, meets the highest

standards of academic honesty. Suspension and academic dismissal are permanently recorded
on the transcript as a violation of the Academic Integrity Code.

4. Degree Requirements

4.1. Program of Study

The Program of Study is a formal plan listing the program requirements and electives, as
described in the Academic Catalog, that a student must meet to complete a specific degree,
including the dates by which each requirement is expected to be completed. Ph.D. students
must meet with a designated advisor to outline their Program of Study by the end of the second
semester; individual programs may require earlier deadlines. Programs of Study must be
developed for master’s students and should be completed during the first semester. Thereafter,
students are expected to meet as needed with their designated advisor or Program Director to
monitor their status related to Good Academic Standing and Satisfactory Academic Progress
and to update the Program of Study as needed.
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4.2. Course Levels

42.1. Course Numbers

Course Numbers and Corresponding Descriptions

Course
Numbers

Description

500-599

Courses which can satisfy requirements for either a
graduate or an undergraduate degree program. Students
may only use these courses toward either an undergraduate
or a graduate degree unless they are seeking a combined
bachelor’s/master’s degree and the credits are designated as

600-699

Graduate courses that are intended for master’s degrees or
equivalent level of study. No undergraduate students may take
600-level courses unless

a) they are seeking a combined master’s/bachelor’s degree or
b) by special permission of the Associate Dean of the academic

unit. These classes may meet jointly with 400-level classes, but not
with 100-, 200-, or 300-level classes.

700-799

Graduate courses that are customarily advanced content courses for
the master’s degree or for the Ph.D. in the field of study.
Undergraduate students are not allowed in these courses, and they
may not meet jointly with undergraduate classes.

800-899

Doctoral courses limited to Ph.D. students. Certificate or
master’s students may enroll in these courses with permission of
the Associate Dean of the academic unit.

422. Enrollment in Other Course Numbers by Graduate Students

Graduate students may only sign up for courses at the 100-, 200-, 300-, and 400-levels with
the approval of their Associate Dean.

4.3. Cross-listed courses

Graduate courses at the 600-level may be cross-listed with 400-level undergraduate courses,
but only when a significant portion of the course content is appropriate for both levels of

study. Graduate students taking a cross-listed course will register under the 600 course number

and are expected to complete work in addition to the material covered in common with the
undergraduate students in the class. Additional graduate student work should occur outside
the common class time. Expectations for both sets of students will be clearly defined in the
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course syllabus.

4.4. Designation of Full-Time and Part-Time Status

Full-time student status is defined as registration for nine semester credit hours in fall or spring
semester or four semester credit hours for summer semester. Part-time student status is defined
as registration for five semester credit hours in fall or spring semester or

two semester credit hours for summer semester. Enrollment in all summer sessions during a
calendar year will be added to determine the total summer enrollment. Students who are
registered for more than a part-time credit load in any semester, but less than a full-time credit
load for that semester, will be considered part-time students.

Graduate students must remain registered for a full-time course load under specific conditions
including having particular types of student loans and having international student status. The
Office of the University Registrar will contact the Associate Deans of academic units following
the end of the add/drop period to indicate students who have full-time and part-time status. It is
the responsibility of individual graduate students to understand how changes in course load or
full-time status may have an impact on payment schedules or other conditions of their
obligations to entities providing them with educational loans.

45. Continuous Enrollment

Once enrolled in a degree program, graduate students must maintain continuous enrollment at
American University by registering for at least one semester hour of credit each fall and spring
semester, or maintaining matriculation through authorized 0-credit courses, until the degree
objective is reached. Students who fail to register and who have not requested and received a
Temporary Leave may begin being administratively separated from the University at the
add/drop date of the academic term for which they failed to register. An academic unit may
extend the deadline for administrative separation until the end of the semester for specific
students by contacting the Office of University Registrar.

4.6. Submission and Publication of Thesis / Dissertation

Dissertations and theses must be submitted to the University Library in electronic format
after final approval of the dissertation or thesis by the Examining Committee. See the
American University Electronic Thesis and Dissertation (ETD) website for the details of the

publication process. Dissertations and theses submitted to the University through the ETD
process will also be deposited in the AU Library's online electronic archive, the American
University Research Commons (AURC), as well as ProQuest's Digital Dissertations. The
submission of the thesis or dissertation to the University in fulfillment of degree requirements
grants the University the one-time, non-exclusive right to publish the document in the
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American University Research Commons. Distribution is subject to a release date stipulated by
the student and approved by the University. As the owner of the copyright of the thesis or
dissertation, students have the exclusive right to reproduce, distribute, make derivative works
based on, and publicly perform and display their work, and to authorize others to exercise
some or all of those rights.

4.7. Research Assurances and Research Ethics Training

Graduate students at American University who are conducting independent research are
responsible for obtaining the appropriate research assurances for research that involves human
participants, animal subjects, recombinant DNA, infectious materials, select or toxic agents, or
human materials. For application forms and guidelines, please see AU’s Research website at
http://www.american.edu/research/. Copies of research assurances must be presented to the

Graduate Program Director with the completed dissertation proposal at the time of the defense
of the dissertation proposal.

Appropriate protocol review and oversight of faculty and student research is an essential
component of Responsible Conduct of Research (RCR) training on campus. All graduate
students who are conducting research in partial fulfillment of a master’s thesis or doctoral
dissertation are required to participate in RCR training. Documentation of RCR training must
be presented to the Office of Graduate and Professional Studies to advance to candidacy.

Data resulting from research projects, including thesis and dissertation research projects, that
do not receive a protocol review when appropriate from the Institutional Review Board
(IRB), Institutional Animal Care and Use Committee (IACUC) or Institutional Biosafety
Committee (IBC) cannot be used to fulfill degree requirements, cannot be published and must

be destroyed. A research protocol cannot be reviewed and approved retrospectively by an IRB,
TACUG, or IBC.

Willful avoidance of the oversight functions of University research review committees can
result in a charge of research misconduct. Also, see Research Compliance.

4.8. Time Limits to Degree

Students are expected to complete their degree within the time frame specified below.
Programs may set lower limits for all students or for individual students in their program. Time
limits must be included in the Program of Study. The time to degree may be extended by the
Dean of Graduate and Professional Studies or designee. The Graduate Program Director must
justify that the content of AU courses passed in excess of 9 years aligns with current
knowledge and practices. Additionally, the Associate Dean of the academic unit must also
approve. Temporary leaves do n